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1. In order that final administrative aetion can be taken with regard
to the loss of funds, you are directed to complete your investigation
of the circumstences of the loss and to render a final report as soon as
possible. ,
2. In order that ample data may be availsble on which finsl action can
be taken, it is believed that your report should consist of the following:

(a) A written detailed report by setting forth his ex- 25X1A2d1
planation of the less, and con a request for relief from
aecountability.

(b) A detailed report of your investigation, setting forth the cir-
ocumstances of loss and any relevant disclosures of your in-
vestigation: your opinions as to whether the loss was due to
chance, theft, conspiracy, collusion or negligence should be
clearly indicated.

(¢) Your final recommendations as to the dispesition of this
matter, which presumably will include one or more of the
following:

(1) That one or more individuals be held accounteble for
the entire or partial smount of the less,

(2) Thet one or more individusls be dismissed, or otherwise
administratively reprimanded,

(3) That relief from sccountability be granted.

(d) Supporting material as may be available, such as copies of re-
ports o the [ 25X1C4a
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